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1. O0mmue noJioKeHHsI

1.1.  Kopexc 3tuku u cinyxebHoro noseaeHus pabotaukos MAOY «COIII
Nel35» (manee - Kogekc) mnpencraBiser coboif cBOA OOIMUX MPUHIUIIOB
npodecCHOHANbHOW OSTHKM M OCHOBHBIX TMPaBHI CIIy’KeGHOTrO MOBEIEHUS,
KOTOPBIMH JOJDKHBI pyKOBOJACTBOBaThbCs Bce pabotHuku MAOY «COILI Nel35»
nayee - pabOTHUKH Y UpEKIECHUS HE3aBUCUMO OT 3aMEIAeMbIX UMHU JI0JDKHOCTEH.

1.2, Konekc paspaboran B coorBerctBuM ¢ KoHcturynmeit Poccuiickoii
®enepauuy, TpynoseiM koaekcoM Poccuiickoii @enepanmu, OenepanbHbIM 3aKOHOM
or 25.12.2008 Ne 273-®3 «O npOTHBOAEHCTBUM KOPPYINLIMH» M HMHBIMHU
HOPMaTHBHBIMHU IIpaBOBbIMU akTamMu Poccuiickoit denepauuu, a Takke OCHOBaH Ha
OOIEnpPU3HAHHBIX HPABCTBEHHBIX NPUHIMIIAX U HOPMAX POCCHIMCKOro o0IiecTBa M
rocy/apcCTBa.

1.3. Demsto Konekca sBiseTcss yCTaHOBJICHHE STHYECKUX HOPM M TPABHII
CIIy)keOHOro noseAeHUs pabOTHUKOB YUpexIeHHs, JUIS JOCTOMHOIO BBIIIOJTHEHHS
UMH CBOCH NPOQECCHOHATBHON AEATEIBHOCTH, @ TAKKe COJCHCTBUE YKPEIUICHHIO
aBTopuTeTa pabOTHUKOB YUpeXIeHUS U 00ECIICYCHHE €IMHBIX HOPM UXIIOBEICHHUSI.

1.4, Kozaekc npu3BaH noBbICUTH dQ(EKTUBHOCTE BHINOIHEHUS pabOTHUKAMHU
YupexaeHuss CBOMX TpYyAOBBIX OOs3aHHOCTeN. 3HaHWE M COONMIOJECHHE WMH
nonoxeHudt Kopaekca sBiseTcs OOHMM M3 KPUTEPHEB OIEHKH KadyecTBAa HX
npo(eCCUOHATBHOM AESTETBHOCTU U TPYAOBOM TUCIIUILUIAHBI.

1.5.  Kaxapiii paboTHUK YupexIeHus JODKEH 03HAKOMHTHCS C MOJI0KEHUSIMHU
Kopnekca, u npunumarb Bce HeoOXoaumbie Mephl Ui ero coOmoneHus. Kaxmprit
rpaXJaHuH BIPABE 0XKUAATh OT pabOTHHUKA YUpEexKACHHS MOBEIEHUS B OTHOLICHUSIX C
HUM B COOTBETCTBUM C NoJjoxeHussMu Konekca.

2. O0mue NPUHIHNLI H NPABHJIA CJIYKeOHOI0 NMOBEICHHS
2.1. JleATenbHOCTh YUpEKIACHUSA, a TaKKE €ro pabOTHMKOB OCHOBBIBAETCS HA

CIEIYIONIMX TIPUHIHIIAX:




- 3aKOHHOCTb;

- mpodeccruoHanm3m;

- JI0OpPOCOBECTHOCTH;

- KOH(UACHITMATHHOCTB;

- CIIPaBEJINBOCTb;

- UHQOpPMALIMOHHASL OTKPBITOCTB;

- OTBETCTBEHHOCTb;

- OOBEKTUBHOCTD MPU MPUHITUHU PEIICHUH.

2.2. PabotHuku  YupexIeHus, CO3HaBasi  OTBETCTBEHHOCTb  IEpe]
rocyJapcTBOM, OOIIIECTBOM U TpaXkjaHaMu, OOsI3aHbI:

a) HCHOJHATH JIOJDKHOCTHBIE OO0S3aHHOCTH JOOPOCOBECTHO U HA BBICOKOM
po(eCcCUOHATIEHOM YPOBHE;

0) coOmomath TpebOoBaHUsI 3aKoHojJarenbcTBa Poccuiickoit dexpepariuu,
AJITaliCKOTO Kpasi ¥ JIOKAIbHBIX TOKYMEHTOB Y UpEKICHNUS;

B) OCYIIECTBIISITH CBOIO JIEATEIHHOCTh B TMpejeiax CBOUX MOJHOMOYUN U
ITOJTHOMOYHN Y UpEeKICHNUS;

I) MPU UCHOJHEHUH JIOKHOCTHBIX OOS3aHHOCTEH OBITh HE3aBUCUMBIM OT
BIIMSHUSL OTIENBHBIX TpaxaaH, NPo(EeCCHOHAIBHBIX WIM COLUAIBHBIX TPYMI,
OpraHU3aI1N;

1) CcOOJIIOaTh COIMAIBHYIO CIPABEJIMBOCTh U PABHOMPABHO PACHPECISAThH
COILIMAJIBHBIE PECYPChl C IIEJIbI0 PACHIMPEHMs] BHIOOpAa W BO3MOKHOCTEW I BCEX
KOHTPareHToB, B TOM YHUCIIE, JUIsI HEUMYIIUX, COIMAIBHO-YS3BUMBIX U JIPYTUX JIHII,
OKa3aBIIMXCS B TPYIHOU )KU3HEHHOU CUTYallHH;

€) MPOSIBIATH TEPIUMOCTh M YBAKEHHE K OOBIYasiM M TPAAMUIUSM HapOJOB
Poccun u apyrux TrocynapcTB, YUHUTBHIBATh KYJIbTYpHbIE M HHBIE OCOOCHHOCTH
pPa3JIMYHBIX JTHUYECKUX, COIMAJIBHBIX TPyNI W KOH(ECCHi, CIOCOOCTBOBATH
MEKHAIIMOHAIbHOMY U MEXKOH()ECCHOHATbHOMY COTJIACHIO;

) UCKJIIOYaTh JIEUCTBUS, CBSI3aHHBIE C BIUSHUEM KaKUX-IMOO JUYHBIX,
UMYIIECTBEHHBIX  ((DMHAHCOBBIX) M  HHBIX  HHTEPECOB, MPEMATCTBYIOUIUX
J0OPOCOBECTHOMY HCIIOJHEHUIO JOJIKHOCTHBIX 00sS3aHHOCTEH;

3) COOJIIOATh HEUTPATBbHOCTb, HMCKIIOYAIOUIYI0 BO3MOXHOCTh BIIMSIHUS Ha
poEeCCHOHANIBHYIO  JIEATETbHOCTh PEIICHUNA TMOJMUTHYECKUX MapTUH, WHBIX
OOIIIECTBEHHBIX 00HEIMHEHUN;

M) COOJI0JaTh HOPMBI CIY>KEOHOW ¥ MpodheCCHOHATHHOM ASTHUKH, MpaBUiia
JIEJIOBOT'O TTOBEJACHHMS U OOIICHHUS;

K) MPOSIBIISITH KOPPEKTHOCTh M BHUMATEIHHOCTD K TPaXKAaHaM M JTIOJDKHOCTHBIM
JULaM TPU TOJHKHOCTHOM B3aMMOJIECTBUU C HUMU;

J1) HE A0y CKaTh KOPPYIIIMOHHOTO MTOBEJICHHS, B TOM YHCJIE BO3JIEPKUBATHCS OT
MOBEJICHUS, KOTOPOE€ MOMKET BOCIPUHUMATHCS OKPYXKAIOIMMH Kak OOeIaHue WIH
MpEIOKEHUE JJauu B3SITKU JTUOO KakK COTJIacHe MPHUHSTH B3SITKY, WJIM Kak MpochOa
(HaMeK) O Jaue B3ATKH, a TaKXe MPUHUMATh MEPbl IO TPEAOTBPAIICHUIO U
YpEeryJupoBaHUI0  KOH(MJIWKTa  HMHTEPECOB,  MPOTHUBOJCUCTBOBATH  JIHOOBIM
MPOSIBJICHUSIM KOPPYIILIMHI U TIPOYUM 3JI0YIIOTPEOJICHUSIM B Y UpEkKICHNUS,



M)  YBEOOMJIATh  PYKOBOAMTENS  YUPEKIEHHUS, JIOJDKHOCTHOE  JIUIIO,
OTBETCTBEHHOE 3a paboTy Mo MpoduiakTUKEe KOPPYMHIIMOHHBIX MPAaBOHAPYIICHUN B
YupexieHus, opraubl IpOKypaTypbl U HHbIE (peiepalibHbIe TOCYTapCTBEHHBIE OpTaHbl
000 Bcex chydasx oOpamieHuss K HUM KaKuX-TMOO JUI[ B IEISIX CKIOHEHUS K
COBEPIIICHUIO KOPPYIIIMOHHBIX MTPaBOHAPYICHUH;

H) HE3aMEJIJIUTENbHO YBEIOMIIATh PYKOBOIUTENS Y UPEKACHUS, TOKHOCTHOE
JUI0, OTBETCTBEHHOE 3a paboTy 1O  MNpopUIAKTUKE  KOPPYIIIMOHHBIX
MpaBOHAPYIICHUI B YUPEKIECHUHU, O CTABIIUX UM M3BECTHBIMH (DakTax KOH(MIUKTA
WHTEPECOB U KOPPYNIUMOHHBIX MPOSBICHUN B YUpexIACHHH, O0OCTOSATEIhCTBAX U
nercTBusx (0e3aeicTBUM) paOOTHUKOB YUPEXKICHUS U TPETHUX JIMII, MTOCTYKUBIIUX
WM CIIOCOOHBIX TOCITY>KUTh MPUYMHAMU BOSHUKHOBEHUS B Y UPEXKICHUU, KOH(IMKTA
WHTEPECOB U/UITN KOPPYIIIMOHHBIX MPOSBICHHIA, a TAKXKE O MPUIMHEHUHU (BO3MOKHOM
NPUYUHEHHUH ) Bpeaa Y UpexkKICHHUIO;

0) HE pas3rjamarh U HE HUCIOJIb30BaTh HEHAMJIEKAUIMM 00pa3oM CBEACHUS,
OTHECEHHBIE  3aKOHOHATENbCTBOM  Poccuiickon  @Penepaumn K CBEACHUAM
KOH(PUIEHIIUAIBHOTO XapakTepa, U CIyXKeOHYI0 HH(POpMAIMI0, U UHBIE CBEICHMUS,
CTaBUIME U3BECTHBIMU B CBSI3U C UCIIOJIHEHUEM TPYIOBBIX 00s13aHHOCTEN;

1) HE JOIMYCKAaTh OKa3aHUs BO3ACHCTBUS HAa CBOUX KOJUIET B LIESAX IMPHUHITHS
IPOTUBO3aKOHHOTO U (MJIN) HEOOOCHOBAHHOTO PEIICHNUS;

P) BO3JEPKUBATHCSA OT MOBEAEHUS, KOTOPOE MOTJIO Obl BBI3BaTh COMHEHHE B
NOOpPOCOBECTHOM MCIOJIHEHUHM TPYAOBBIX OOsA3aHHOCTEH, a Takke u30erarb
KOH(JIMKTHBIX CUTYyalluid, CIOCOOHBIX HAaHECTHU yuIepO pernyTaluyd WIH aBTOPUTETY
pabOTHUKOB YUpeKIeHUS U/ WK Y UpEKICHUIO;

C) HE JOIyCKaTh MPOSIBICHUN (hopMaan3Ma, BBICOKOMEPHUS, HEYBAKUTEIHHOTO
OTHOUIEHUS K 3aKOHHBIM IPOCh0aM U TpeOOBaHUSIM I'PaXk/IaH B CBS3HM C UCIIOJHEHUEM
TPYAOBBIX 00SI3aHHOCTEH;

T) BO3AEPKUBATHCS OT IMYyOJWYHBIX BBICKA3bIBAHWHM, CYKIECHUH M OIICHOK B
OTHOUIEHUH YUPEXKACHUS, €CJIM 3TO HE BXOAUT B 0053aHHOCTH PabOTHUKA,

y) cobmogate KOH(MUIECHUMATBHOCTH HMHPOPMALMKM O  KOHTpareHre,
Kacarollecsl yCJIOBUH €ro >KU3HENESITEIbHOCTH, JIMYHBIX KadeCTB M MPOOJeM,
NPUHUMATh MEPBI I €€ 00eCceueHus;

¢) He HCrosb30BaTh JOHKHOCTHOE MOJIOKEHUE AJI OKa3aHUs BIIMSHUSA Ha
JeSITEIBHOCTh TOCYAAPCTBEHHBIX OPraHOB M OPraHOB MECTHOTO CaMOYNpaBlIeHUS,
OpraHu3alnii, JOIKHOCTHBIX JIUIl, TOCYIaPCTBEHHBIX U MYyHUITUTIATBHBIX CITYXKAIHX
IIPU PEIICHUH BOMPOCOB JIMYHOTO XapaKTepa;

X) YB@XWUTEIBHO OTHOCUTHCS K JEATEIbHOCTH TMpPEACTaBUTEICH CpencTB
MaccoBoi mH(popManuu 1Mo HHGOPMUPOBAHUIO 00IIecTBa 0 pabore YupexkaeHus, a
TAaK)K€ OKa3blBaTh COJACUCTBME B TMOJYYEHUU JIOCTOBEpPHOW HHPOpMALIMK B
YCTaHOBJICHHOM TOPSIJIKE;

1) TOCTOSIHHO CTPEMUTHCS K 00ECIICUEHHIO KaK MOKHO OoJiee 3(pPeKTUBHOTO U
HDKOHOMHOTO pachopsiKeHHs (UHAHCOBBIMH CpPEICTBAMH, HWHBIM HMYIIECTBOM,
MaTepUaIbHO-TEXHUYECKUMU U IPYTUMH pecypcamMu Y UpeKIeHUS;
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Y) HE HKCMOJIb30BaTh HUMYILIECTBO YUPEKIEHUS B LEJSIX, HE CBSI3aHHBIX C
WCIIOJTHCHUEM TPYIOBBIX OOS3aHHOCTEH, a TaKXKe HE TepeaBaTh €ro B TAKUX IIEISIX
WHBIM JIUIAM.

2.3. PykoBoautens  YupexaeHus U PYKOBOJUTEIU  CTPYKTYPHBIX
no/ipasiesIeHui Y YpekIeHUS JOJKHBI OBITh 711 paOOTHUKOB Y UpEKICHUS 00pa3ioM
npodeccruonanusma, 6e3ynpeyHoi pemyTalru, CBOUM JIMYHBIM [TOBEJICHUEM 110]aBaTh
PUMEP YECTHOCTH, OECITPUCTPACTHOCTH U CIIPABEITUBOCTH.

2.4, PykoBoautens  YupexaeHus W PYKOBOAUTEIM  CTPYKTYPHBIX
TOJIPA3ICIICHUN Y YPEIKICHUS:

a) MPUHUMAIOT MEPHI MO MPEJOTBPAIICHUIO U YPETYIUPOBAHUIO KOH(IHUKTA
WHTEPECOB, MO NPEAYNPEXKICHUIO KOPPYILNHU, BKIKOYAs MEPHI MO MPEAOTBPALIEHUIO
KOPPYNIIMOHHO-OMACHOTO TTOBECHNS,

0) CONEHCTBYIOT YCTAHOBJICHUIO W TOJJCPKAHUIO B KOJUIEKTHUBE 370POBOTO
MOPaJIbHO-TICUXOJIOTHYECKOTO KIMMAaTa;

B) IpU ONpPEACIICHUU 00beMa M XapakTepa MopydyaeMou ApyruM pabOTHUKaM
YupexnaeHuss paboThl PYyKOBOJCTBYIOTCS TMPUHIIMIIAMU CHPABEJIMBOCTH, y4deTa
JUYHBIX U JIETTOBBIX KAYECTB, KBATU(DUKAIIMKU U OMBITA OYNHECHHBIX;

) HE [JIONyCKAlOT MO OTHOUIEHWIO K TOAYMHEHHBIM pabOTHUKAM
HE0OOCHOBAHHBIX MPETEH3UM, a TakKe (HaKTOB rpyOOCTH U OECTAKTHOCTH;

1) TIPOSIBJISIIOT 3a00Ty O MOJYMHEHHBIX, BHUKAIOT B MX MPOOJIEMBbI U HYXIbI,
COJICUCTBYIOT TPHUHSATHUIO 3aKOHHBIX W OOOCHOBAHHBIX PEIICHUH, CIIOCOOCTBYIOT
poecCHOHATIEHOMY U JTOJDKHOCTHOMY POCTY paOOTHUKOB;

€) OpPraHu3yloT OKa3aHUe MOJAEPKKA M MOMOIIM MOJOJABIM CHEUanucTam (c
OTIBITOM PaboOTHI 70 3 JIeT) B IPUOOpETeHUH MPOoheCCUOHATBHBIX HABBIKOB.

2.5. PykoBoautenr  YupexJaeHuss W PYKOBOAUTEIM  CTPYKTYPHBIX
MOApAa3ACICHU  YUpPEXKAECHUSI HECYT OTBETCTBEHHOCTh B COOTBETCTBUU C
3aKoHOAaTeNbCTBOM Poccuiickoit ®enepanuu 3a JAecTBUS Wik Oe3AeicTBHE
MOAYMHEHHBIX COTPYIHUKOB, HAPYIIAIOIIUX MPUHIIUITBI ITUKH U MPaBUIIa CIyKEOHOTO
MOBEJICHUS], €CJIM OHU HE MPUHSIU MEp, YTOOBI HE JAOMYCTUTh TAaKUX JNEHCTBUU WU
0e3aeiicTBUA.

3. DTH4YecKue HOPMBI CJIYKeOHOT0 NMOBeAeHUs PA0OTHUKOB

3.1. B J0mKHOCTHOM TIOBEACHUM PAOOTHUKY YUPEKICHUS HEOOXOIUMO
PYKOBOJACTBOBATbCSI Te€M, 4YTO B coorBerctBUuM ¢ Koncrurynuen Poccuiickoi
deaeparuu, 4eI0BEK, €T0 ITpaBa U CBOOOIBI SIBJISIOTCS BBICIIICH IIEHHOCTHIO, U KA I
IrpaXJaHUH MMEET IPaBO HAa HENPUKOCHOBEHHOCTb YACTHOW XU3HU, JUYHYIO H
CEMENHYI0 TaliHy, 3aIlUTy Y€CTH, JOCTOMHCTBA, CBOET0 JOOPOTr0 MMEHHU.

3.2. B 10mKHOCTHOM MOBEACHUN PAOOTHUK Y UPEKICHUS BO3ICPKUBACTCS OT:

- J000r0  BHUJA BBICKA3bIBAHUW U JCHUCTBUM JAUCKPUMHUHAIMOHHOTO
XapakTepa MO TMpU3HAKaM T1oJia, BO3pacTa, pachl, HAIMOHAJIBLHOCTH, S3bIKA,
IrpaXJaHCTBA, COLUUAIBHOTO, HMYIIECTBEHHOIO WJIM CEMEHMHOr0 MOJIOKECHUS,
MOJUTUYECKUX WM PEITUTUO3HBIX MTPEATOYTECHUI;
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- rpyOoOCTH, TPOSBIECHUN MNPEeHEOPEKUTEIHLHOTO TOHA, 3aHOCYMBOCTH,
NPEAB3ATBIX ~ 3aMEYaHWM, NPEABIBICHUsS  HEIPABOMEPHBIX,  HE3ACIIYKEHHBIX
OOBUHECHUI;

- yIpo3, OCKOPOMTENBHBIX BBIPAKEHUW WM  PEIUIMK, JEHCTBHIA,
NPENATCTBYIOIUX HOPMAIbHOMY OOIEHUIO WJIM MPOBOLMPYIOIIUX MPOTUBOIPABHOE
IIOBEJCHUE.

3.3. PabotHuku  VYypexaeHuss  Npu3BaHbl  CIOCOOCTBOBaTbH  CBOUM
NOJDKHOCTHBIM ~ TIOBEJICHHEM  YCTAHOBJIEHUIO B KOJUIEKTMBE  JICJIOBBIX
B3aMMOOTHOIIEHUH U KOHCTPYKTUBHOI'O COTPYJIHUYECTBA JIPYT C Apyrom. PaGoTHukH
JIOJKHBI OBITh BEXKIIMBBIMU, JOOPOXKEIATEINbHBIMU, KOPPEKTHBIMU,

BHUMATENbHBIMU U MPOSIBIIATH TEPIUMOCTh B OOIIEHUH C IpakJaHaAMH U KOJUIETaMH.

3.4. Ilpn BO3HMKHOBEHHUH KOH(JIMKTHON CUTyallMd MEXAY CTPYKTYPHBIMU
NOJPA3ICTCHUSIMA  YUPEKIEHUA, pAOOTHUKAMU YUpPEKIACHUS NPHUOPUTETHBIM
HaIlpaBJICHUEM PEIICHUS KOH(DIIMKTA SBIIETCA YUYET UHTEPECOB Y UPEKICHUA B LIEJIOM.

3.5. BHemmnmii Bua paboTHUKA YUpEeXKIACHHUS TMPU HUCIOJIHEHUU UM
JOJDKHOCTHBIX OOSI3aHHOCTEW B 3aBUCUMOCTH OT YCJIOBUM TPYAOBOU JEATEIBHOCTH
JOJDKEH CIOCOOCTBOBATh YBAXKUTEIBHOMY OTHOIICHHUIO TPAXKIAH K YUpPEKIEHUIO, a
TaK)Xe, P HEOOXOJUMOCTH, COOTBETCTBOBATH OOILEIPUHATOMY JI€IOBOMY CTHIIIO,
KOTOPBIM OTINYAIOT CIEPKAHHOCTD, TPAJULIMOHHOCTD, aKKYPaTHOCTD.

4. OTBeTCTBEHHOCTH 32 HapymeHue nojaoxxenunii Kogexca

4.1. Hapymenne paOOoTHHUKaMU YUpPEKICHUN TMOJOKEHUNH HACTOSIIETO
Konekca momnexuT MOpaJbHOMY OCYXKIEHHIO Ha coOpaHusiX (COBEIIaHMSX,
KoH(epeHnax), a B Cilyyasx, MNPEAyCMOTPEHHBIX (enepabHbIMU 3aKOHAMH,
HapylieHue mnoJjioxkeHud Kojekca BiedeT NDPUMEHEHHE K Pa0OTHUKY MeEp
OTBETCTBEHHOCTH.

4.2. PaboTHHKH YUYpEXKICHUS B 3aBUCUMOCTH OT TSIKECTH COBEPIICHHOTO
MPOCTYNKAa HECYyT OTBETCTBEHHOCTh B  COOTBETCTBMM C  JICCTBYIOIIMM
3aKOHOJIaTeNbCTBOM Poccuiickoit denepanni.

4.3. CobOmroneHne paOOTHHUKOM YUPEXKACHHS TOJOKCHUA HACTOSIIETO
Konekca yuntbiBaeTcst Ipu Ha3HAYCHUU MOOIIPEHUM U HAJIOKEHUHU JUCIUTUIMHAPHBIX
B3bICKaHUM.

4.4. Hapymenue mnpaBWl  aHTUKOPPYIUMOHHOTO  TOBEIEHUS  BIIEYET
MPOBEICHUE CIIYKEOHOr0 paccleJOBaHUSI IO OOCTOSTENbCTBAM BO3HMKHOBEHUS
KOPPYNIMOHHO-OMACHOW CUTYAaLINH.
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